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1. O0mue noJ10KeHus

11 Hacrosmmui ITopsimox pa3paboTKu, IIPUHATUSA u YTBEPKICHUS
JIOKaJbHBIX HOPMATUBHBIX akToB (nasee - Ilopsaox) MyHununaasHOro OOHKETHOTO
obmieoOpazoBarenpHOro yupexaeHus «Cpennss oOmieoOpasoBarenbHas mkona Ne52y (manee -
MBOY) paspaboran B cooTBeTcTBHM cO craThelr 30 denepanbHOro 3akona ot 29.12.2012 Ne
273-D3 «O6 obpazosanuu B Poccuiickoit denepanun» u Ycrasom MBOY.

12 Hacrosumii [lopsnok onpenenser OCHOBHbIE TpeOOBaHHsS K  MPOLEAype
pa3pabOTKHM  MPOEKTOB  JIOKAJIbHBIX  HOPMATHUBHBIX  AKTOB  JIOJDKHOCTHBIMH  JIMIIAMU
MBOY, nopsaky HuX NOpUHATHS, YTBEPKICHHS, BHECEHUS B HHUX JIONOJHEHUM U
VW3MEHECHUM.

2. [lonsiTHE JIOKAJIBHBIX HOPMATHBHBIX AKTOB

2.1. JlokanmpHBIi HOPMATUBHBIA aKT — O3TO HOPMATUBHBIA MPAaBOBOW JOKYMEHT,
CoJIepXKalfii HOPMBI, pEeryIupyromue oodpa3oBareiabHble oTHomeHus B MBOY B mpenemax
CBOEH KOMIIETEHLIMH B COOTBETCTBMM C 3aKoHoAartesnbcTBOM Poccuiickoir ®Penepauuu, B
NopsiiKe, ycTaHOBJIeHHOM YctaBom MBOY.

2.2. JloxkanmpHBIE HOPMATHBHBIM aKT - JOKYMEHT, colepXaumid o0mieo0s3aTebHbIe
npaBuja TOBEACHHUS ISl BCEX WM HEKOTOPBIX YYAaCTHUKOB OOpPa30BATEIbHBIX OTHOLICHHIA,
pacCUMTaHHBII HA HEOJHOKPATHOE IMPUMEHEHHE, MPHUHATHIN B YCTAHOBJICHHOM TOPSIKE
COOTBETCTBYIOIIIMM KOMIIETEHTHBIM OpraHoM ymnpasieHuss MBOY u yTBepkIeHHbII MpUKa30M
nupektopa MBOVY.

2.3.Jlokanbuble HOpMaTHBHBbIE akThl MBOY nelcTBYIOT TONBKO B mpeAenax AaHHOMN
0011e00pa3oBaTeIbHON OpraHU3alii U HE MOTYT PEryJupOBaTh OTHOLIEHUS BHE €€.

2.4. JlokanbHblE HOPMATUBHBIE AaKThl, = COOTBETCTBYIOIIME BCEM TpeOOBAHUIM
3aKOHO/AATeNbCcTBa P®D, sBIAIOTCS 00sA3aTENBHBIMH K HCIIOJHEHUIO BCEMH YYaCTHUKAMU
00pa3oBaTeNbHbIX OTHOIICHUH.

2.5. Hopwmer (mpaBuia), yCTaHOBJICHHBIE JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH,
npeIHa3HaYeHbl 7Sl PeryJupoBaHusl 00pa30BaTENbHOMN, MPOU3BOJICTBEHHON, YIPaBIEHYECKOM,
(uHAHCOBOM, KapOoBOil 1 MHON (QYHKIIMOHAIBHON nesTenbHocTH BHYTp MBOY.

3. Buabl JIOKaJIbHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocHoBanuu Hactosimero Ilomoxenns B MBOY paspabareiBatoTcss |
MPUHUMAIOTCS CIIEYIOIIUE JIOKAIbHBIE aKThI:

3.1.1. JlokanbHBIE HOPMATHUBHBIE aKThHI, PErIaMEHTHPYIOIINE OpraHU3allMOHHbIE
acrnekTsl gestensHoctt MBOY

3.12. JlokanpHble HOPMATHBHBIE AaKThl, PETIAMEHTUPYIOIIUE TOPSAIOK YIPABICHUS
MBOY

3.13. JlokanmpHble = HOPMAaTHBHBIE  AaKTHI, PEITIaMEHTUPYIOLIME  OPraHU3aLUIo
00pa30BaTenbHOrO Mpolecca

3.14. JloxkanpHble HOPMATHUBHBIE aKTHI, pEraMEHTHUPYIOIME OLIEHKY W y4eT
00pa30BaTeIbHBIX JTOCTHKEHUHN ydaluxcst

3.1.5. JlokanpHble HOPMATHUBHBIE AaKTHI, pErIaMEHTUPYIOIIUE  OPraHU3aLUI0

BOCIHUTATEIbHOU pabOTHI

3.1.6.  JIomKHOCTHbIE MHCTPYKIIMU PAOOTHUKOB

3.1.7. JlokanbHble HOPMATUBHBIE aKThl, PETJIAMEHTHUPYIOIIUE OIJIaTy TpyAa pabOTHUKOB

3.2. IlepeueHb BUIOB JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB HE SIBISETCS MCUEPIIBIBAIOIINM,
MBOY umeer npaBo pa3zpabareiBaTh, IPUHUMATh U YTBEPKIATh UHbIE JIOKaJIbHbIE HOPMAaTHUBHBIE
aKTBI.

4. Pa3pa0oTKa JIOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1 TloarotoBka JIOKaJbHOIO HOPMAaTHBHOTO akTa BKJIIOYaeT B ce0s H3ydeHHE
3aKOHOJATEIBHBIX M MHBIX  HOPMATUBHBIX  aKTOB, JIOKaIbHBIX  akTtoB  MBOY,
pErIaMeHTUPYIOIIUX TE€ BOIIPOCHI, KOTOPHIE MPEAIOIaraeTcsi OTpa3uTh B IPOEKTE HOBOTO aKTa, U
Ha 3TOW OCHOBE BBIOOp €ro BUA, COJAEPKAHUSA U NPEICTABICHUE €r0 B MUCbMEHHON (opMme.



4.2. TIpoeKT JOKaJdbHOTO HOPMATUBHOTO aKTa TMOJICKUT OO0sA3aTEIHHOW MPaBOBOM
IKCIEPTU3E U MPOBEPKE HA JUTEPATypHYI I'PaMOTHOCTh, KOTOpble mpoBoasrcs MBOY
CaMOCTOSITENIbHO, TUOO C y4acTHEM MPUBJICYCHHBIX CIIELUATHCTOB.

4.3. JlokaJbHBII HOPMATUBHBIM aKT, HE MNPOIIEIIINNA IPAaBOBYK JKCIEPTU3Y, HE
MOJIEKUT PACCMOTPEHUIO U MPUHATHIO

4.4. TIpoeKTHI JIOKAILHBIX HOPMATUBHBIX aKTOB pa3padaThIBAIOTCS MO PELICHUIO AUPEKTOpa
MBOY, 3amectureneid IMpeKTOpa, KOJJIETHaIbHBIX opraHoB ynpasieHus MBbOVY. [Ipennoxenus
0 pa3palboTKe JOKAIbHBIX HOPMATHUBHBIX AKTOB MOTYT OBITH BHECEHBI JIOOBIM YYaCTHHKOM
00pa3oBaTeIbHBIX OTHOIICHUH, a TAKXKE IPYHION yYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH.

4.5. JlokanpHble HOpMaTuBHBIE akThl MBOY MoryT mpuHHMAaThCs 00IIUM coOpaHHEM
KOJUIEKTHBA, NEJarOrH4eCKUM COBETOM B COOTBETCTBHM ¢ ycTtaBoM MBOY — no npeameram ux
BEJICHUS U KOMIIETEHIIUH.

4.6. Ilpm DOpUHATUM JIOKAJIBHBIX HOPMATUMBHBIX AaKTOB, 3aTparvBarollUX IIpaBa
00y4aromuXxcsi, YIUTHIBACTCSI MHEHUE OOYYaIOMIMUXCSI, POJUTENCH, MPEICTABUTEIBHBIX OPraHOB
oOyuaromuxcsi. [Ipu OPUHSATUM JOKAJIBHBIX HOPMATHUBHBIX aKTOB, 3aTparMBalolUX IpaBa
corpyaaukoB MBOY, yuuteiBaercs MHeHHE TipodcorozHoro komurera MBOY.

4.7. Dranbl pa3pabOTKU IPOEKTOB JIOKAIBbHBIX HOPMATUBHBIX AKTOB!

4.7.1. Onpenenenue Kpyra BOMPOCOB, MO KOTOPBIM TPEOYIOTCS pa3paboTKa, MPUHATUE U
YTBEPKJICHHE JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

47.2. Co3pmanue pabodeld Tpymmbl MO pa3pabOTKE JOKaJIbHBIX HOPMATHUBHBIX AaKTOB.
CoctaB paboueil rpymnmnbl omnpenensercss no peuieHuto aupekropa MBOY, kosmiernaibHbIX
opranoB ympasieHuss MBOVY. CocraB paboueil Trpynmbl, CPOKH H TOPSAIOK €€ pabdoThI
3aKpeIuisieTcs B pukase nupexkropa MbOY.

47.3. Ha3naueHue OTBETCTBEHHOTO PYKOBOJWTENS pabodeill TpymIbl, KOTOPBIA Oymer
KOOPJMHUPOBATh JACUCTBUS YYaCTHHUKOB M KOHTPOJIMPOBATh YCTAHOBJIEHHBIE CPOKU pazpabOTKH
JIOKQJIbHBIX HOPMATUBHBIX aKTOB.

4.8. HearenbHocTh  pabGoueil rpynmbl 1O  pa3paboTKe MPOEKTa  JOKAJIbHBIX
HOPMATUBHBIX  aKTOB: pa3paboTaHHBII  MPOEKT JIOKAJBHBIX HOPMATHBHBIX  aKTOB
COIJIaCOBBIBAETCS] BCEMH pa3paboTUMKaMu.

4.9. [Tocne pa3paboOTKM MPOEKTOB JIOKAJTHHBIX HOPMATHBHBIX AaKTOB M TPOBEPKH Ha

IpPeAMET UX COOTBETCTBUS IOJIOKEHUSM 3aKOHO/IATENILCTBA, MHBIM 0053aTeIbHBIM HOPMaTHBaM,
a paBHO 00beMy 3aj1ay, NpaB M 00A3aHHOCTEW HMCXOJS U3 CTPYKTYpHI, MPOEKTHI JOKAIbHBIX
HOPMaTHBHBIX AKTOB MPEJCTABIIAIOTCS Ha OOCYXJEHHE BCEM YYaCTHHKAM 00pa30oBaTENbHBIX
OTHOIIEHUN. IIpOEKTBI JIOKAJIBHBIX AaKTOB pa3MEINAIOTCAd Ha CaWTe UHIKOJBIL, CTEHAAX  JUIA
00CyXJIeHUSI U BHECEHUS U3MEHEHUH yJacTHHKaMH 0Opa30BaTEJIbHBIX OTHOIIEHUH Ha 1 Mecs.
[Tocne obcyxaeHuss € MOCTYNMMBUIMMHU IPEUIOKEHUSIMUA TPOEKThl JIOKAJIbHBIX HOPMATHBHBIX
AKTOB IIPEJCTABIIAIOTCS B COOTBETCTBYIOLIMI OpraH camoymnpasiienuss MbOY.

4.10. TIlocne oOcyxaeHUs B JIOKaJbHBI HOPMATUBHBIA aKT BHOCATCS W3MEHEHHS,
J0pabOTaHHBIN TEKCT JIOKAJbHOIO HOPMAaTHBHOIO akTa IIepelaeTcsi B COOTBETCTBYIOIIMMN
KOMIIETEHTHBIH oprad ynpasieHuss MbOY, yriorHOMOUEHHBIN €ro IPUHUMATh.

4.11.  OdopmieHue JIOKaIbHOTO HOPMATUBHOTO aKTa:

4.11.1. OdopmiieHrEe JTOKAIHLHOIO HOPMAaTHUBHOIO aKTa BBHIMOJHIETCS B COOTBETCTBUU C
TpeOoBaHUsIMU «[ OCYJapCTBEHHOI CHUCTEMBI JOKYMEHTAIMOHHOTO OOECHeueHHUs YIpPaBIICHUS.
OcHoBHble no70keHUsA. OOmume TpeOoBaHUS K JIOKYMEHTaM M clyk0aM JOKyMEHTallMOHHOTO
ofOecrieueHus», a TakkKe HopMaMu «YHUQUIMPOBAHHOW CHUCTEMBl  JTOKYMEHTAalUU.
YHuHUIMpOBaHHAs CUCTEMa OPraHW3allMOHHO-PACTIOPAIUTEILHON JOKyMeHTauu. TpeboBaHus
k odopmuenuto aokymentoB. ['OCT P 6.30-2003» (yrB. IlocranoBnenuem ['occranmapra
Poccun or 03.03.2003 N 65-ct «O NpUHATUM U BBEACHUM B JIEHCTBUE TOCYIapCTBEHHOIO
crangapra Poccuiickoit deneparuny).

4.11.2. CtpykTypa JOKAIBHOTO HOPMAaTHBHOTO aKTa JOJDKHA 0OECIeYrBaTh JIOTHYECKOE
pasBUTHE TEMbl IPABOBOIO peryinupoBaHus. Eciau TpeOyercsi pazbsiCHEHHE Liesiel U1 MOTHBOB



NPUHATHS JIOKAJIbHOTO aKTa, TO B MPOEKTE JaeTcsl BCTyNHUTENbHAs 4YacTh — MpeamOya.
[Toso’keHNss HOPMAaTUBHOI'O XapakTepa B IpeaMOyily He BKIIFOUAIOTCS.

4.11.3. CrpykTypa JOKaJIHHOTO HOPMAaTHBHOTO aKTa JOJDKHA OBITh JIOTUYECKH
000OCHOBAHHOH, OTBEYAIOIIEW LEIsIM M 3ajadaM I[IPaBOBOIO pEryJIMpPOBaHUS, a TaKKe
oOecrneunBaroiel JOru4eckoe pa3BUTHE U MIPABUIIBHOE MOHUMAHUE JIAaHHOTO JIOKAJIBHOTO aKTa.

4.12. Tlocne TpUHATHS  JIOKAJbHOTO  HOPMATUBHOIO  aKTa  COOTBETCTBYIOIIMM
KOMITETEHTHbIM opranoM MBOY, H0KyMEHT npencTaBisieTcss Ha YTBEPKACHHE TUPEKTOPY
MBOY. Ilpouenypa yreepxxaenus ohpopmisiercs npukazom no MbOY

4.13.  JlokanbHbI!i HOPMAaTUBHBIM aKT BCTYIAET B CHJIy C MOMEHTA, YKa3aHHOI'O B HEM,
a0, B cilydae OTCYTCTBHUS TaKOrO yKa3aHHUs, 110 UCTEUEHMM 7 KaJeHJIApHbIX IJHEW C JaThl
MPUHATUSA JAHHOTO JIOKAJIBHOTO aKTa.

5. [IpunsiTHE JIOKAJBLHBIX HOPMATUBHBIX AKTOB

5.1. JlokanpHble HOpPMATHBHBIC aKThl TMPUHUMAIOTCS CJIECIYIOIIMMHU KOMIIETEHTHBIMU
oprasamu ynpasienus MbOVY:

5.1.1. O6mum cobpanuem pabotnukoB MBOY mnpunumarotcs [IpaBuia BHYTpeHHETO
TPYJAOBOI'O PAacCHOps/IKa U HMHbIE JIOKAJIbHBIE HOPMATUBHBIE AKTbl, 3aTParvBaloOIlll€ HHTEPECHI
BCEX YYaCTHHUKOB 00pa30BaTENbHBIX OTHOIICHUH.

5.1.2. Ilenaroruueckum coBetom MBOY - jokanbHbIC HOPMATHUBHEIE aKThI, COJICPIKAIIIHE
HOPMBI, PEryIupyloriue oOpa3oBaTeNbHbIE OTHOUICHHS M OpraHu3aluio 00pa3oBaTEIbHOTO
nporiecca, OICHKY M yUeT 00pa30BaTeIbHBIX JOCTHKECHHN yJaluXxcsl.

6. O3HaKoMJIeHHe YYACTHUKOB 00pa30BaTe/IbHbIX
OTHOLIECHHH € JIOKAJTbHBIMH HOPMATHBHBIMHM AKTAMH

6.1. Pa6orHuku MBOY B 00s3aTeIbHOM TOPSJKE JOJDKHBI OBITH O3HAKOMIICHBI ITOJ
JMYHYIO POCIIUCh CO BCEMH JIOKAJIbHBIMA HOPMAaTUBHBIMM aKTamu, NpuHUMaemMbiMu B MBOY u
HETOCPEACTBEHHO CBA3aHHBIMU C UX TPYAOBOM JEATEIBHOCTBIO.

6.2. O3HakOMJICHHE C JIOKQJIbHBIMH HOPMATHBHBIMHA aKTaMH OQOPMISIETCS B BHUJIE
pPOCIMCH  O3HAKOMJIIEMBIX JIMI] C yKa3aHHEM JaThl 03HAKOMJICHHs 00 Ha CaMOM JIOKAJbHOM
aKkTe, JUOO0 Ha OTJEJIBHOM JIHCTE€ O3HAKOMJIEHUS, NMpHJIaraéMOM K HEMy, JHOO B OTIEIbHOM
JKypHaie.

6.3. Tlopsmox oO3HaKOMJICHHS pOJHTENEH (3aKOHHBIX MPEICTABUTENEH) YydJaluxcs |
ydanmxcs ¢ JOKaJIbHbIMM HOPMATHMBHBIMU akTamMu Ipu npueme B MBOY pernameHTHpoBaH B
ITpaBunax npuema B MBOYV.

6.4. O3HaKOMJICHHE y4YalllUXCsl, WX pOJUTENeH (3aKOHHBIX MPEICTABUTEIIECH) c
JIOKaJbHBIMM HOPMATHBHBIMU aKTaMH, KAaCArOIIMMUCS YKa3aHHBIX YYaCTHUKOB
00pa3oBaTeNbHbIX OTHOILIEHUH, NPUHATHIMU B mepuoa oOydeHus ydamerocss B MBOY,
OCYIIECTBIISICTCS TyTeM pa3MeIIeHHs] KOTHIA IOKATbHBIX HOPMATUBHBIX aKTOB Ha O(UIIHATHHOM
caiite B cetn MHTepHeT, HAa mHDopmarmonHoMm cteHae MBOYVY, a Ttakxke B Xoze MpoOBEACHUS
coOpaHuil yuamuxcsi, coOpaHuii poauTesnel (3aKOHHBIX MTPECTaBUTENEH) ydaruxcs.

6.5. JlokanpHble HOpMaTHBHBIE akTel MBOY pasmemniarorcs Ha O(UIIMATBHOM caiTe
MBQOY B cetu «HTEpHETY.

7. A3MeHeHMe JIOKAJBHBIX HOPMATHBHBIX AKTOB

7.1 JlokanbHbIE HOPMATUBHBIE aKThl  IOJUIEKAT M3MEHEHHMIO U JIONOJHEHUIO B
CIIEYIOIIUX CIyJasiX:

- peopranmzanus Jub0 u3MeHeHue cTpykTypsl MBOY, koropoe Bieder 3a coboit
M3MEHEHNEe HaMEHOBaHUs 1100 3a/1a4 1 HANPaBJICHUH JesSTeIbHOCTH;

- U3MEHeHHue 3akoHoxarenbcTBa Poccuiickon denepannu;

- 1o yemotperuto MBOY. B 3ToMm cityyae mpuHUMaeMble JJOKaJbHbIE HOPMATUBHBIE AKThI
HE MOTyT VyXyJIIIaTh MOJOXEHUS paOOTHUKOB, YYaLIUXCS, MX poauTeNnedl (3aKOHHBIX
MpeJCTaBUTeNel) MO CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATENBLCTBOM, 3aKOHOJATEIHCTBOM B
o0nacti 00pa3oBaHus, KOJUIEKTUBHBIMU JOTOBOPAMH, COTJIAIICHUSMH.



7.2. JlokanpHBIE HOpPMATHUBHBIE aKThl MOTYT OBITb HW3MEHEHBl W  JOTOJHEHBI
TOJIKO MPUHSATHEM HOBOW pEJaKIMM JIOKAIBHOIO HOPMAaTHBHOTO akTa B IMOJHOM oObeMe —
MyTEM YTBEPIKIEHHUS HOBOTO JIOKAIHHOTO HOPMAaTUBHOIO aKTa.

8. OTMeHAa JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

8.1 OcHoBaHus JJIsl OTMEHBI JIOKAJIbHBIX HOpMAaTUBHBIX akToB MBOY sBisitores:

- HMCTEYEHHE CPOKA JIEUCTBUS JIOKAIBHOIO HOPMATUBHOIO aKTa (€C/id MpU pa3padOTKe ero
OBLI OMpe/IeIeH TIEPHUO]T] €TO ACHCTBUA);

- BCTYIUICHHUE B CHIJIY 3aKOHA WJIM APYrOro HOPMaTUBHOI'O NMPABOBOIO aKTa, COJEPKAILIETO
HOPMBI TPYAOBOT'O IIpaBa, KOJUIEKTMBHOTO JIOrOBOpa, COTJIAIIICHUS, KOTJa YKa3aHHBIC aKThI
yCTaHABIMBAOT 0Oojiee BBICOKUW YPOBEHb TapaHTHii pPaOOTHHKAM TIO CPaBHEHHIO C
JIEHCTBOBABIIIUM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM.

8.2. OTmeHa JOKaJbHOIO HOPMAaTHBHOIO aKTa B CBSI3U C yTpaTod  CHJIbI
MPOM3BOAUTCSA  mpuKazoM aupektopa MBOY, ¢ o3HakomsieHHneM paOOTHHUKOB €
COJIepKaHUEM TIPUKa3a MOl POCIIHCH.
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